FIRST CALL FOR PROPOSALS – SEPTEMBER 2022

PROTECTED
AREAS AND OTHER
EFFECTIVE AREABASED CONSERVATION
MEASURES (OECMS) IN
PAPUA NEW GUINEA
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Background
The mission of the Papua New Guinea Biodiversity and Climate Fund (BCF) is “... to catalyze financial and technical
resources to enable present and future generations of Papua New Guineans to restore, protect, and enhance the country’s
biodiversity and build resilience in the face of climate change”. The Fund’s purpose is to mobilize and manage funding
and channel financial resources and technical assistance to conserve biodiversity and address climate change, by:
•

Promoting and supporting effective and sustainable management of existing and future protected areas and other
key biodiversity areas through effective conservation measures;

•

Fostering climate mitigation and adaptation initiatives, focusing on nature/ecosystem-based solutions;

•

Supporting sustainable development activities that deliver conservation outcomes and climate benefits and
contribute to the economic well-being of the people of PNG - including customary landowners - while lessening the
dependence on activities that degrade the environment;

•

Increasing knowledge and understanding of biodiversity and climate issues by raising public awareness, promoting
environmental education, and supporting field-based research;

•

Building the capacity of local stakeholders to manage and implement biodiversity, climate, and economic
development projects carried out in harmony with conservation objectives; and

•

Supporting the country’s efforts to meet its national, regional, and global conservation and climate commitments.

The BCF offers grants to Papua New Guinea-based projects that contribute to the achievement of these objectives. The
goal of the BCF is to competitively grant at least PGK 3.5 million (USD 1 million) annually to support the achievement
of the Fund’s Theory of Change. The Fund hopes that these grants will help stimulate greater financial resources
for conservation and climate action, creating stronger collaboration and coordination between partners and make a
systemic change in PNG’s natural environment for the benefit of present and future generations.

2

Desired Change:
Improved protection of Biodiversity and Greater Resilience to Climate Change

Catalyze financial and technical resources to enable present and future generations of
Papua New Guineans to restore, protect and enhance the country’s biodiversity and
build resilience in the face of climate change

1
Effective and sustainable
management of existing
and future protected
areas and other key
biodiversity areas

2

3

Successful climate
mitigation and
adaptation initiatives,
focusing on
nature/ecosystem-based
solutions

Sustainable
development activities
deliver conservation
outcomes and climate
benefits and contribute
to the economic
well-being of the
people of PNG

4
Knowledge and
understanding of
biodiversity and climate
issues raised through
public awareness,
education, and field-based
research including
traditional knowledge

5
Increased capacity of
local stakeholders to
manage and implement
biodiversity, climate,
and economic
development projects

= Will Contribute to:

Meeting country’s
regional and global
conservation and climate
commitments

Decreased levels of
deforestation

Increased community
benefits from
ecosystem services

Sustainable finance of
terrestrial and marine
protected areas
(reduce funding gap)

Increased
sequestration of
CO2 (green and blue
carbon)

Strengthened Civil
society supporting
conservation and
climate mitigation

BCF’s Theory of Change
The BCF has received grant funding from the Global Environment Facility (GEF) to support the implementation of
Outcome 1 under the Fund’s Theory of Change. The PGK 9.5 million (USD 2.7 million) will be disbursed over the next
four years. The inaugural allocation for this first funding call in 2022 is PGK 3.5 million (USD 1 million). The funding is
managed in partnership with UNDP under their grant implementation rules1.
Protected Area financing (including other effective area-based conservation measures – OECMs) are a priority for the
Fund as part of its biodiversity portfolio. The approach recognizes that PNG’s protected areas are under-funded – fewer
than 15% of the country’s existing 61 protected areas have any ongoing funding.
The objective under the Outcome 1 of the Fund is to enable meaningful financial support to priority protected areas,
supporting them to effectively meet their conservation objectives. The scale of the interventions over the first three to
five years will depend on mobilizing resources in addition to the funds provided under the GEF.

NOTE: During this phase of BCF’s operations and for funding provided by the GEF, the proposal submission process will go through the UNDP
established grant process. The PNG BCF will be responsible for the review and approval of the grants following UNDP procedures.

1

3

Strategic approach of the first call for funding
The first call for proposals is open to existing, legally gazetted Protected Areas, both marine and terrestrial that contribute
to Outcome 1 of the Fund’s Theory of Change.
A significant proportion of protected areas do not have the foundational plans that support communities to govern
how their areas will be managed and sustained. An objective of the Fund over the first five years is to support the
development and implementation of management and business plans for existing protected areas. Having well developed
management plans along with strategies for their implementation represents key foundational work for ensuring the
sustainability of the country’s protected areas in the future.
The first call for funding is strategically focused on existing, legally gazetted Protected Areas, both marine and terrestrial,
with the development of management plans and business plans. If management and business plans already exist,
support is also considered to actions that support the sustainability of management activities and strengthen levels of
biodiversity. As a result, the call for proposals will support the following activities:

Planning

Monitoring

Development of fullycosted management
plans that align with
the national
guidelines and
templates

Establishment of
representative
management
committees to govern
the management of
Protected Areas

Development of
Protected Area
business
plans/financing plans.

Implementation
Initiatives that
generate sustainable
financing for the
implementation of
management actions
.

Monitoring of
management
and program
activities.

Development of
community livelihoods
projects that clearly
demonstrate tangible
increases in biodiversity as
well as inclusion of women
and youth

Initiatives that
incentivise reduced
environmental
damage or enhance
ecosystem services
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Applicants are encouraged to articulate the following within the funding proposal:
•

How proposed measures will actively protect and/or restore biodiversity and how results will be monitored.

•

How women and youth are actively engaged and directly benefit from the project.

•

How the actions will be continued beyond the period of the funding, to ensure sustainability.

Successful applicants will receive the following support from the Fund during the implementation of the project in
addition to the grant:
•

Training and mentoring in financial management to ensure applicants are able to manage and account for the grant funds
received.

•

Capacity building on the collection of geo-located conservation and biodiversity data, using the Lukim Gather mobile
app, to improve biodiversity and management effectiveness monitoring in PNG protected areas.

•

Support to produce digital maps using the PNG Biodiversity and Climate geo-portal to support the development and
implementation of management plans.

•

Inclusion in the 2023 national Protected Area Forum to share their experiences and learn from other Protected
Areas.

Grant amount
The BCF will provide grants up to a maximum limit of PGK 350,000 (approximately USD 100,000) to be utilized and
acquitted within 18 months of initial disbursements. The Fund aims to fund as many initiatives as possible within the
funding window and will select applications based on their cost-effectiveness and impact. Applications should not exceed
the established maximum amount and should demonstrate that the funds can be spent in the designated time period.

Duration
The implementation period is 18 months from the date of initial disbursement.

Who is eligible to apply?
In line with the BCF’s grants manual and UNDP, locally registered non-governmental organizations or community-based
organisations are eligible to apply. Public and private entities are not entitled to apply under this funding call. Lead
organisations must have legally existed and operated in Papua New Guinea for at least two years. The BCF actively
supports partnerships and collaborations. Organisations based outside PNG may be proposal partners but may not be
the lead organization.
NOTE: The BCF’s due diligence requires us to screen the legal status of applicants. It is recommended to check that your
application fully satisfies the screening procedures before submission.
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Submission process
There is a two-stage submission process.

Stage 1: Submission of short Expressions of Interest from eligible organisations. The template for the Expression of
Interest is provided in Annex A.

At this stage, each applicant will be required to submit supporting documentation to demonstrate that your organization
meets the eligibility and screening criteria. If your organization does not meet all the criteria, please do not proceed with
a submission as it will not be considered beyond the pre-screening stage. Future funding calls will have different project
and eligibility criteria. Initial criteria against which proposals will be determined eligible include the following:
•

The lead organization is legally registered and operational for at least two years in Papua New Guinea. A copy of
Investment Promotion Authority certificate will be required.

•

The protected area is legally recognized; a copy of the Gazettal notice will be required.

•

The targeted protected area has an established and delineated boundary; map of PA included in gazettal notice.

•

The importance for biodiversity conservation and climate resilience can be clearly communicated.

Stage 1 screening and selection: The Secretariat will screen applications according to a fully completed Expression
of Interest (Appendix A) and eligibility criteria. Applications that meet the criteria will be invited to send one
representative to a ‘proposal development workshop’ held in Port Moresby. This workshop will explain the proposal
development process and will assist applicants to begin to formulate their proposal. Invitation to this workshop does not
imply or represent any commitment of funding. Funding decisions will be subject to the Stage 2 selection process
and final Board approval.

Stage 2: Following participation in the ‘proposal development workshop’, applicants will be required to adhere to
the instructions in Appendix B and complete templates in Appendices C and D, following the template including the
requested supporting documentation.

The following documents are required at the time of submission:
•

Applicant Information for the grant project

•

Description of the proposed actions following the project template in Appendix D

•

A copy of the Certificate of Registration of a Legal Entity in the Investment Promotion Authority of PNG.

•

A copy of the Charter for legal entities.

•

CVs of the Head of NGO or the Team Leader for the Project and other key experts.

•

Endorsement letter from any of the following authorities confirming that proposed Project is part of the community
or local development plans (refer to Appendix E for sample form):
o

Provincial government.

o

District government.

o

Local-level government.

o

Pastor; or

o

An established and well-recognized NGO.
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IMPORTANT: Please note that projects are evaluated based on their technical merit and the cost-effectiveness of their
budget. Some of the criteria that the Funds’ Board will use in deciding whether full proposals are approved are:
•

Eligibility: projects, activities and outcomes must meet eligibility criteria under the terms of the funding call;

•

Project Impact: evidence that the project will deliver one or more important biodiversity, conservation or climate
mitigation/ adaptation outcomes;

•

Viability: evidence that the expected outcomes are likely to be achieved within the budget and timeframe, and that
proposed activities are within the competence of the applicant;

•

Sustainability: evidence that critical elements of the project are likely to continue after PNG BCF funding support
terminates;

•

Engagement: evidence of local community or stakeholder ownership, contribution and participation;

•

Inclusivity: evidence that the interests of vulnerable or targeted groups (including traditional landowners, women,
youth, elderly, etc.) will be safeguarded or advanced;

•

Integrity: absence of conflict of interest on the part of project implementers and a determination that they will
implement necessary safeguards to avoid potential conflicts arising from project activities;

•

Compliance: evidence that the project will not have any adverse environmental and social impacts, or where they
exist, mitigation measures are sufficient to reduce any environmental or social risk.

Ineligible actions
•

Actions that take place outside of or do not contribute to an existing Protected Area;

•

Activities with potentially significant adverse environmental and/or social risks and impacts that, individually or
cumulatively, are hard to mitigate or reverse or are unlikely to be mitigated or reversed;

•

Activities with potentially significant adverse impacts on vulnerable groups, particularly with respect to displacement,
loss of livelihoods or cultural resources, which are unlikely to be compensated to the satisfaction of those affected;

•

Activities which do not provide potentially impacted stakeholders, in particular vulnerable groups, opportunities to
participate in consultation and decision-making during the preparation, implementation, monitoring and evaluation
of the activities;

•

Activities with potentially significantly adverse impact on sites of significant archaeological, cultural or religious
importance;

•

Activities which do not have any measurable conservation or climate benefits, or which will not contribute to
improved conservation and climate outcomes.
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Selection and approval process of full proposals
•

Launch of call for proposals: September 2022

•

Submission deadline for Expressions of Interest (Stage 1): 7th October 2022 (See Appendix A.)

•

Full proposal workshop for eligible projects (Stage 2): last week of October 2022 - dates to be announced. (Port Moresby)

•

Submission deadline for Stage 2 full proposals: exact dates will be communicated for successful first stage proposals.

•

Secretariat will aim to provide notification to successful applicants, subject to Board approval by end of the year.

•

Grant disbursement subject to negotiations during first quarter 2023.

The Secretariat is available for a one-on-one zoom meeting to discuss your project idea and provide some guidance on
the application process.
Information on Call for Proposals, and detailed requirements can be found at the PNG
BCF website (www.pngbcf.org) as well as the UNDP site: https://www.undp.org/papuanew-guinea/procurement
Applicants must send the set of documents via email to procurement.png@undp.org with the following subject: ‘Call
for Proposals for Low Value Grant’
All inquiries should be addressed to procurement.pg@undp.org.
Incomplete or late submissions will not be considered. The UNDP reserves the right to reject the application without
any explanations.
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Appendix A: Expression of Interest Template (Stage 1)
1. Name of the applying organisation and its legal address

2. Name and position of applicant

3. Email address and contact details of applicant (website if any)

4. Title of project (for example: “Improving Community Management of the XXXX Protected Area”).

5. Project duration (start and end date of project; approximate time period of your project’s
expected start and end date).

6. Project Location (must be a legally Protected Area in PNG)

Summary of project
7. Rationale of project (should cover areas of current threats, challenges, issues you attempt to
address or improve, past interventions, include a brief description of why your organisation is
best suited to undertake this project).
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7. Proposed Approach of project (main goal, objectives and activities).

8..Project Impacts (describe the expected results of your proposed project).

9. Project Risks (identify and list the major risk factors that could result in the project not producing
the expected results).

10. Project Partners and Stakeholders (Identify and list all partners who will be directly involved in
implementing the project and describe their anticipated role).

11 Proposed budget (in PGK)
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Appendix B: Instructions to Applicants

A. Summary
1. General provisions
The United Nations Development Programme (UNDP), in partnership with the Government of
Papua New Guinea’s Conservation and Environment Protection Authority (CEPA) initiated the
“Sustainable Financing of Papua New Guinea’s Protected Area Network” project in 2019. A
component of this project supports the establishment, operationalization and mobilization of
funding for a Biodiversity and Climate Fund to primarily support funding of PNG’s Protected Area
Network to ensure the protection of biodiversity, while working to provide nature-based solutions
to support climate mitigation and resilience.

B. Costs of preparing a low-value grant project
The Applicant assumes all costs of the preparation and submission of application for a low-value
grant project, and UNDP in no case bears responsibility, or liability for the repayment of these
costs, regardless of the progress and outcome of the process for accepting applications.

C. Documents for accepting applications for the low-value grant project
2. The content of documents for accepting applications
Applications for a low-value grant project must comply with the general requirements of these
Instructions in full. Partially eligible applications will be rejected. The Applicant should consider all
relevant instructions, forms, and conditions contained in the documents for accepting a low-value
grant project. The risk of non-compliance with the requirements of these documents lies with the
Applicant and may adversely affect the evaluation of the application.

3. Clarification of documents for accepting applications for the low-value grant project
Suppose the Applicant requires clarification of the documents necessary to constitute an
acceptable application. In that case, he/she shall notify UNDP to this extent by writing to the
organisation 's email address indicated in the Request for the Submission of Applications. UNDP
will provide a written response to any clarification regarding the submission of applications;
however, this requirement should be received no later than one week before the deadline for
submitting applications.

4. Amendment of documents for the acceptance of applications for the low-value grant project
UNDP, for any reason, either on its own initiative or in response to a request for amendment
submitted by the Applicant, may modify the application dossier at any time before the deadline
for submitting applications for a low-value grant project.
All applicants, who have submitted their applications, will be notified in writing through email
and phone about any modifications that are needed to provide applicants with an acceptable
timeframe for the introduction of amendments in the preparation of applications; the notifying
organisation, at its discretion, may extend the deadline for submitting applications for the lowvalue grant project.

D. Preparation of low-value grant project
5. Language of application
Application prepared by the Applicant, as well as the correspondence that takes place between the
Applicant and UNDP, shall be in English.
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6. Documents constituting the application
The application should consist of the following components:
●
●
●
●
●
●

7.

Applicant Information for the low-value grant project
Description of the action following the low-value grant project template in Appendix D
A copy of the Certificate of Registration of a Legal Entity in the Investment Promotion
Authority of PNG.
A copy of the Charter for legal entities.
CVs of the Head of NGO or the Team Leader for the Project and other key experts.
Endorsement letter from any of the following authorities confirming that proposed Project
is part of the community or local development plans (refer to Appendix E for sample form):
o Provincial government.
o District government.
o Local-level government.
o Pastor; or
o An established and well-recognized NGO.

Currency of the application
All prices should be in PGK.

8.

Payment
UNDP makes payments in Papua New Guinea Kina (PGK). Payment will be transferred to the bank
account indicated in the Contract signed with the successful Grantee.

E. Submission of applications
9. The Applicant shall send the signed, and
procurement.png@undp.org addressed to:

stamped application by

email

Name: Dirk Wagener
UNDP Resident Representative in Papua New Guinea
With a note - "Grant Proposal."
and
Date of filing and name of Applicant.
Or
It can be delivered by hand with a note "Low-value grant project" at the following address: United
Nations Development Programme, Kina Bank Haus, Level 14, Port Moresby, phone: 675-321-2887
Instruction for electronic submission (by email):
Having prepared the application in paper format, the full set of documents constituting the
application should be in any format (Doc or Pdf) format file and attached to one or more email (s).
The mandatory subject of the email for ‘Call for Proposals for Low Value Grant’. Please note only
proposals in Doc or PDF format will be accepted for consideration.
10. Deadline for the submission of applications
UNDP must receive the applications at the email indicated by the following dates:
●
●

Submission deadline for Stage 1 proposals: 7th October 2022
Submission deadline for Stage 2 full proposals: 18th November 2022
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UNDP, at its discretion, may extend the deadline for the submission of applications in connection
with amendments to the documents for the submission of applications, in accordance with the
Clause on Amendments to the Documents for the Acceptance of Applications. In this case, all the
rights and obligations of the UNDP office and the applicants, which had effect before the deadline for
submission, will continue to be valid until the extended deadline for the submission of
applications.
11. Applications received after the deadline
Any applications received by the UNDP office after the deadline for submitting applications, in
accordance with the Clause on the deadline for the submission of applications, will be either
rejected or considered in the next round (if any).

F. Opening and evaluation of applications
12. Opening of applications
The UNDP PNG Procurement Unit is responsible for collecting applications and keeps a register of
incoming applications. UNDP will assign a Grants Evaluation Committee to review and evaluate the
proposals received. The opening and preliminary assessment for the availability of all required
documents are carried out by the UNDP procurement unit and 2-3 members of the Grant
Evaluation Committee. A preliminary assessment protocol approved by the Chairperson of the
Committee is transmitted to all Grant Evaluation Committee members.
At the pre-screening stage, all the received applications will be reviewed by UNDP to check that
the applications meet the minimum eligibility criteria and confirm reasons for disqualification. Only
selected applications after pre-screening will be evaluated based on following the criteria by Grant
Evaluation Committee.
13. Clarification of applications
In the process of studying, evaluating, and comparing the assessment, the Grant Evaluation
Committee, at its discretion, may ask the Applicant to clarify its application. The request for
clarification of the application and the answer to it shall be made in writing. It may relate to any
questions regarding the application for a low-value grant project. The Applicant shall provide their
clarifications as soon as possible after receiving the request, but no later than 7 (seven) calendar
days.
14. Evaluation and comparison of applications
The applications received for low-value grant projects are evaluated individually. Before the
evaluation, the members of the Grant Evaluation Committee can provide their comments/remarks on
any application or provide additional information about the Applicant to other members of the
Grant Evaluation Committee. The members of the Grant Evaluation Committee will review the
comments based on the supporting documents and collectively decide when evaluating
applications.
The Grant Evaluation Committee may organize online or offline meetings to evaluate grant
applications if applicants are asked to introduce amendments or provide clarifications.
The Grant Evaluation Committee will review the applications in four steps:
-

Step 1 - Preliminary evaluation: In this stage, the committee will ensure that the Applicant has
submitted all relevant documents (specified in section 6 of the above). If the Applicant has not
submitted documents completely, the committee will either reject the proposal.

-

Step 2 - Eligibility Review: In this stage, the evaluation committee will review the applications
against the following criteria:
o

The Applicant is a legally registered entity as NGOs, CSOs, CBOs, and Cooperative
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Societies.
o

The Applicant is not suspended, debarred, or otherwise identified as ineligible by any
European Union, UN Organisation , the World Bank Group, or any other international
Organisation .

o

A minimum of 2 contracts implemented over the four years (to be justified through
the descriptions of the work performed, e.g., final implementation report and the
contact details of the source of financing for the previous projects).

o

Not declared bankruptcy, not involved in bankruptcy or receivership proceedings, and
there is no judgement or pending legal action against the vendor that could impair its
operations in the foreseeable future.

o

Non-performance of a contract did not occur as a result of contractor default for the
last three years.

o

No consistent history of court/arbitral award decisions against the Bidder for the last
three years.

o

No conflicts of interest exist with UNDP or the Project Team.

-

Step 3 – Technical Evaluation: At this stage, the Evaluation Committee will review all proposals
against a predetermined criterion. A scoring system is used to evaluate the applications. Scores
for each evaluation criterion are calculated immediately after the discussion of each
application and are filled in evaluation forms, which indicate the points assigned for each
criterion. The applications that score 70% or above in the technical evaluation will be
considered as technically eligible for funding.

-

Step 4 – Financial Evaluation: The Evaluation Committee will review the budgets of the
proposals that obtained 70% or more in technical evaluation for their rationality and value for
money.
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Appendix C: Applicant Information Template for Low-Value Grant Project

Date:
The Applicant for a low-value grant project:
To: United Nations Development Programme in Papua New Guinea
Dear Dirk Wagener,
After studying and reviewing the specifications and all documents related to the application, I, the undersigned,
agree to carry out the works under the call for proposals launched by the PNG Biodiversity and Climate Fund
following the application documents.
In case of accepting our application, we undertake to perform the work strictly following the work schedule.
We agree to adhere to the deadline for the application after opening the tender applications and confirm the
assumption of these obligations during this period.

1. General Information
1.1. Name of NGOs, CSOs, and Community
Based Organisations (CBOs) and
Cooperative Societies

1.2. Has this application been submitted for
other grants?

□ Yes
□ No

2. Information on the Applicant:
2.1. Name of Applicant
2.2. Registration number:
2.3. Legal address:
2.4. Date of registration:
2.5. Postal address:
2.6. Main contact

2.7. Additional Contact:

2.8. What is the Applicant's mission?

Name:
Position:
Telephone Number:
Fax:
Email:
Name:
Position:
Telephone Number:
Fax:
Email:

2.9. Who founded your organisation and
when? (Please give a brief description of
the history and experience of the
organisation)

2.10. Management (Board) of the non-governmental organisation / Key persons in the organisation
No.

Name

Function

Profession

Years of Experience

2.11. Please describe the funding sources you have at the moment:
SR. NO.

Funding Source:

2.12. Banking Information:

Currency:

Name of account holder:
Bank name:
Bank division name:
Account No./IBAN code:
Bank address:
Country:
SWIFT code:

3. Financial Indicators:
3.1. Gender disaggregation among beneficiaries
Indicators
Women
Men
Youth
Percent of women
Percent of men
Percent Youth

3.2. Co-funding Structure

Achievements

Amount:

4. General Declarations: The proposer should review the below declarations, and if any are true, they should
provide information on these cases.

4.1. The proposer confirms that the organisation is not suspended,
debarred, or otherwise identified as ineligible by any European
Union, UN Organisation, the World Bank Group, or any other
international Organisation.

4.2. The proposer confirms that the organisation has not declared
bankruptcy, is not involved in bankruptcy or receivership
proceedings, and has no judgment or pending legal action against
the vendor that could impair its operations in the foreseeable
future.

4.3. The proposer confirms that the organisation 's non-performance
of a contract did not occur due to contractor default for the last
three years.

4.4. The proposer confirms that the organisation has had no
consistent court/arbitral award decisions against the Bidder for
the last three years.

4.5. The proposer confirms that the organisation has no conflicts of
interest that exist with UNDP or the Project Team.
By

the
present, NGO “
", represented
by the Director
confirms the accuracy of the information and participation in the low-value grants competition.
Full name of the head of the applicant
organisation:
Signature of the head of the applicant
organisation:
Seal of the organisation:
Date:

Appendix D: Project Application Form for Low-Value Grants
1. Application Title: (name of the
low-value grant project)
2. Applicant's name:
3. Implementing partner:
4. Implementation of the lowvalue grant project in the
following area:
5. Location:
6. Budget:
7. Contacts:
8. The experts you want to involve in the implementation of the application for low-value grant project
(please attach a cv and copies of diplomas)
No.
Name
Profession
Function
Years of experience

9.

Previous experience in implementing the projects in the proposed field of activity (attach descriptive
reports)
No.
Theme
Project name
Donor
Budget

10. Executive summary: In this section, you shall give a brief overview of the problem that your organisation is
trying to solve as part of this low-value grant project. Please describe a problem that you propose to solve as
part of your application; if possible, provide clear statistical data and indicators of the problem. Why is your
Project necessary, timely? Who needs this? This section should be no more than two pages.

11. Applications description: In this section, you shall provide a clear and detailed description of activities required
to be performed to achieve your purposes. Please provide detailed information on any other qualities of your
application, such as relevance, the expected number of people that would gain direct and/indirect benefits
given the gender equality, sustainability of the low-value grant project, risks analysis, monitoring. If the
application envisages partnerships with other organisation s, please describe the role of partners and the scope
of cooperation. This section should be no more than three pages.

12. Overall and specific goals: Please explain the specific goal of your application, with particular attention to the
long-term and sustainability of the benefits for the target groups that it will provide. The application may have
one or more specific goals that the community would reach upon solving the problem. In this section, please
indicate the specific goals that will be achieved if your application is implemented. This section should be no
more than two pages.

13. Target: Clearly identify the target group and its needs. Please also list all stakeholders, such as project
intermediaries and beneficiaries (direct and/or indirect). Describe the target group and indicate the benefits
that it will receive from the implementation of your application. Please ensure that the target group is gendersensitive, indicate the number of men and women who will directly and/or indirectly benefit from this
application.

14. Expected results: Please list and describe all expected results of the application. This will form the basis for
evaluating your application. Results must reflect the concrete change that might happen due to low-value
grant project implementation, be specific, measurable, and sustainable. Please make sure they are connected
to the logical framework shown below.

15. Activities: This section should provide an overview and description of the activities that will help to achieve the
expected results. The activities should be clear and indicated in the work plan, which is an appendix to your
application.

16. Risks: Please provide an overview of possible risks (political, economic, social) that may jeopardize the
implementation of the application and its success, as well as your action plan on risks mitigation. Please make
sure that there is a link to the logical framework.

17. Low-value grants project life cycle: Please indicate the low-value grant project implementation timeframe.

18. Monitoring and evaluation: Describe how the application will be monitored and evaluated. How will the
quality of completed tasks, accountability, and transparency of the allocated budget be ensured?

19. Work Plan: Please develop a detailed workplan as per the following format. You can adjust rows and columns
as needed.
Nos.

Plan

Month

1

Expected result 1

1

1.1

Activity 1.1

1.2
1.3
1.4
1.5
1.6
1.7
2.

Expected result 2

2.1
2.2
2.3
2.4
2.5
2.6
2.7
3.
3.1
3.2
3.3
3.4
3.5
3.6

Expected result 3

2

3

4

5

6

7

8

9

10

11

12

20. Budget Breakdown: Please develop a detailed budget breakdown as per following format. You can adjust rows
and columns as needed. Please develop in excel format.
Nos
.

Category

Result 1
1.1
1.2
1.3
1.4
Result 2
2.1
2.2
2.3
2.4
2.5
2.6
Result 3
3.1
3.2
3.3
3.4
3.5
3.6
3.7
5

Own contribution

Total PGK

Unit

Number
of Units

Unit
cost
PGK

Total
PGK

Requested
amount in
PGK

Applicant's
contribution

21. Logical Framework: Please develop a logical framework as per the following format. You can adjust rows and
columns as needed.
Intervention logic
Overall goal
Specific goals
Expected results
Activities

Objectively confirmed
achievement indicators

Sources and means of
confirmation

Assumptions

22. Qualification Statement: The following should be signed by the organisation 's head or the primary contact
point introduced in Appendix 2 above.
I, the undersigned, hereby confirm that the information provided in this form is true and complete. I
understand that false or misleading information in this statement will lead to its rejection.

Signature:

Date:
23. Anti-Corruption Obligation: The following should be signed by the head of the organisation or the main contact
point introduced in Appendix 2 above.
I, the undersigned, declare the intention of (the name of organisation ) to fight corruption and, in particular,
declare that any offer, gift, payment, remuneration, or benefit of any kind that is considered an illegal act or
corrupt practice was not and should not be directly or indirectly associated with any person related to the
execution of this Contract. Any action of this kind is a sufficient reason to justify the termination of this Contract
and gives UNDP the right to demand full compensation for its effective contribution.
Signature:

Date:
24. Anti-Discrimination Obligation: The following should be signed by the head of the organisation or the main
contact point introduced in Appendix 2 above.
I, the undersigned, hereby confirm that (the name of organisation) as a whole refrains from the incitement of
violence or hatred and from discrimination based on race, age, ethnic origin, gender, sexual orientation, gender
identity, disability, or religion. Such an obligation covers all the activities carried out by the organisation,
including those beyond the scope of this Contract. Any violation of the above obligation justifies the immediate
termination of this Contract and gives UNDP the right to demand full compensation for its effective
contribution.
Signature:
Date:

[Government Letter Head]

Appendix E: Letter of Endorsement by Government

[Date of Endorsement Letter]
To:

The UNDP Grants Evaluation Committee

Subject: Endorsement for [Title of Project]

In my capacity as the designated authority for the [Government authority name] in [Province, District or
Local level government], I confirm that the above (NGO, CBO, Civil Society, Cooperative or Faith- based
Organisation Name) project proposal is following the government's (select provincial, district or
local) priorities in implementing climate change, land-use management, agriculture, and
biodiversity activities to reduce adverse impacts of, and risks, posed by climate change in the (select
provincial, district or local).
Accordingly, I am pleased to endorse the above project proposal with the Global Environment Facility
and UNDP support.

Sincerely,

[Name of Designated Government Official]
[Position/Title in Government]
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